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... to Your Success!" 

Beginner Level Alteryx Training 
 

Course Summary 
 

Description 

 
Are you new to Alteryx and want to learn more?  This course provides on-site classroom training for Alteryx users. 
You will be guided through the use of basic Alteryx tools, and adapt quickly to the Alteryx interface. Training manual 
exercises are led by an Alteryx Certified Professional, providing detailed step-by-step instructions. 
 
Up to 12 students may be enrolled for the hands-on training.  Each student should have their own laptop with Alteryx 
installed and licensed. 
 
In addition, training on the use of Spatial Analytics tools is available for beginners.  Students will need to have 
licensed access to the Spatial Data Bundle and toolset. 
 
Topics 
 

 Understand Alteryx Designer terminology  

 Learn the Designer User and Workflow 
Settings  

 Become familiar with the Alteryx Designer 
Interface  

 Utilize all of the tools in the Favorite Tools 
toolset  

 Learn how the Designer processes data  

 Browse data at any point in the workflow  

 Connect to data sources and update data 

 Manually and dynamically rename fields  

 Remove fields from the data stream  

 Sample and sort data  

 Filter records  

 Add a Record ID 

 View and modify field data types manually and 
automatically 

 Blend data from various sources 

 Transpose (Pivot) data  

 Group Records  

 Construct expressions to modify, update or add 
fields 

 Parse data into multiple fields  

 Utilize date/time formats  

 Output data to various file formats  

 Create basic reports containing tables and 
maps  

 Annotate and document your workflow  

 Use tool containers to manage workflows  

 Save workflows and share them with other 
Alteryx Designer users  

 Find additional resources on the Alteryx 
training website and Alteryx Community  

 Spatial Analytics tools 
 
Audience 

 
This course is designed for students who are new to Alteryx or have less than six months experience working with 
Alteryx. 
 
Prerequisites 

 
There are no prerequisites for this course. 
 
Duration 

 
Two days 
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Course Outline 
 

I. Understand Alteryx Designer 
terminology  
 

II. Learn the Designer User and 
Workflow Settings  

 
III. Become familiar with the Alteryx 

Designer Interface  
 
IV. Utilize all of the tools in the Favorite 

Tools toolset  
 
V. Learn how the Designer processes 

data  
 
VI. Browse data at any point in the 

workflow  
 
VII. Connect to data sources and update 

data:  
A. Files and databases  
B. Load Excel Spreadsheets and CSV 

files  
C. Enter data manually with the text 

input tool  
 

VIII. Manually and dynamically rename 
fields  

 
IX. Remove fields from the data stream  
 
X. Sample and sort data  
 
XI. Filter records  
 
XII. Add a Record ID 
 
XIII. View and modify field data types 

manually and automatically 
 
XIV. Blend data from various sources:  

A. Join records from separate sources 
on key fields  

B. Union records from multiple sources  
 

XV. Transpose (Pivot) data  
 

XVI. Group Records  
 
XVII. Construct expressions to modify, 

update or add fields:  
A. Applying basic calculations 
B. Using a conditional expression to 

update/add fields  
 

XVIII. Parse data into multiple fields  
 

XIX. Utilize date/time formats  
 
XX. Output data to various file formats  

 
XXI. Create basic reports containing 

tables and maps  
 
XXII. Annotate and document your 

workflow  
 
XXIII. Use tool containers to manage 

workflows  
 
XXIV. Save workflows and share them with 

other Alteryx Designer users  
 
XXV. Find additional resources on the 

Alteryx training website and Alteryx 
Community  

 
XXVI. Spatial Analytics tools 

A. Geocode and create a spatial point  
B. Generate a trade area using radii 

and drive time polygons  
C. Combine polygons by removing 

overlapping areas  
D. Spatially match and query data 

within trade areas  
E. Find the nearest location(s) 


